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1.O0mue MmosI0KeHUs1
Hactosmee Ilomoxxenue o mopsiake paccMOTpeHHs oOpallleHud TpaxkJaH B aJIMUHUCTPALUIO
MYHULUTAIBHOTO OIOKETHOTO JOIMIKOJIBHOTO 00pa3oBaTelIbHOIrO yupexaeHus ropoaa PocroBa —Ha-
Hony «Jlerckuii cag Ne 24y (manee — IOY) paspabotaHo B cOOTBETCTBUU ¢ DeepaabHbIM 3aKOHOM
ot 02.05.2006 Ne 59-@3 «O mopsiike paccMoTpeHus oopameHuit rpaxkaan Poccuiickoit denepanumy.
[TonoxkeHreM peryiaupyroTcsl MpaBOOTHOLICHHS, CBSI3aHHbIE C peaju3anueil rpaxaaHuHoM PO
3akperieHHoro 3a  HuUM  Koncturynuein P® mnpaBa oOpamieHuss B Opraibl  MECTHOTO
CaMOyMpaBlIeHUs, YCTAHABIMBACTCS MOPSAOK PACCMOTPEHMsI OOpalleHUi TpakJaH B aJIMUHUCTPALIUIO
JOVY. Opranmzanus paboTel ¢ oOpaimeHusMH Tpaxaad B aamuuuctpamuio JOY Bepercs B
cootBeTcTBUM ¢ KoHctutynueir P®, denepanpupiM 3axkoHoM oT 06.10.2003 r. Ne 131-®d3 «O6
OoOIIMX TPUHIMIAX OPraHU3allid MECTHOro camoympasieHus B P®, «DenepanbHbIM 3aKOHOM OT
02.02.06 . Ne 56-®3 «O mopsiake paccMoTpeHHs oOpamieHuit rpaxnan Pdy», Ycrasom JIOY u
HactoamuM [lonoxxeHuem.
VYcranoBneHHbld  HactosmuM  IlosmojkeHueM MOpPSIIOK  paccMOTpPEeHHsl OOpalleHuid  TrpakaaH
pacrhpocTpaHsieTcsl Ha Bce OOpallleHusl Tpak[laH, 3a MCKIIIOUEHHUEM OOpalleHHi, KOTOphIe MOJJIeKaT
PacCMOTPEHHMIO B UHOM HOpPSIKE, YCTAHOBJIECHHOM (peepalbHbIMU KOHCTUTYLIMOHHBIMU 3aKOHAaMH U
UHBIMH (efepaTbHbIMA 3aKOHAMH, a TaKXe IHCEM, MHCIOJHEHHBIX Ha OQUIMAIBbHBIX OlaHKax
YUPEKIECHUN, OpraHu3aluid, TPEANPUITUA, TOAMUCAHHBIX UX PYKOBOAMUTEISIMH, YHOJIHOMOUYEHHBIMU
Ha TO JIMIIAMH, KOTOPBIE PACCMaTPHUBAIOTCS B TOPSAKE, YCTAHOBICHHOM JIsI 001IeH KOpPECTOHICHIINH.
VYcranoBneHHbpld  HactosmuM  [lomojkeHneM TMOpPSIIOK  paccMOTpeHHs  OOpalleHuid TrpakaaH
pachpocTpaHsieTCs Ha MPAaBOOTHOIICHUS, CBA3aHHBIE C PACCMOTPEHHEM OOpallleHUIl HMHOCTPAHHBIX
rpaxaaH W Jul 0e3 TpakJaHCTBa, 3a HCKIIOYEHHEM CIIy4aeB, YCTAaHOBJIEHHBIX MEXIyHapOJHBIM
noroBopoM Poccuiickoit @enepanun uinm eaeparbHbIM 3aKOHOM.
IIpu paccmoTpeHun oOpalieHuss He JOIMYCKaeTcsl pasrjallleHue CBEISHUH, cojepXalluxcs B
oOpallleHnH, a TaKKe CBEICHUI, KacalolIMXCsl YaCTHOM KHM3HM IpaxJIaHHHA, O0e3 ero coriacus. He
SBJIIETCS pa3rJallleHHeM CBEACHMH, coJep)Kaluiuxcs B OOpallleHuH, HalpaBiIeHHE MHUCbMEHHOTO
oOparlleHus1 B TOCY/IapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYTIPABJICHUS WIH JOHKHOCTHOMY JHILY,
B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEIlIEHUE MOCTaBICHHbBIX B 00pallleHrne BOIPOCOB.
Anvmunuctpamst  JIOY  cucteMaTHyeckd aHanM3MpyeT M 00o00maer oOpalleHus Tpaxaad,
coliep)kalirecs B HUX KPUTHYECKHE 3aMe4aHMs, C LEeJIbl0 CBOEBPEMEHHOI'O BBISBIECHUS W
YCTpPAaHEHHUs] TPUYHMH, MOPOXKIAIIMX HAPYIIEHHE TMpaB M OXPAHSAEMbIX 3aKOHOM HMHTEPECOB
rpaxaaH.
2. IlpaBo rpaxaan Ha oOpaieHue

I'paxxnane WMEOT MTpaBo OOpamaThCs JUYHO, B YCTAaHOBIEHHOW ¢dopMe, a Takke HampaBlIsaTh
WHJIMBHIyAIbHBIE W KOJUICKTHBHBIC IHCbMEHHBIC oOOpamieHus B amaMuHHCcTpanuio JIOY mubo
JOJKHOCTHBIM JTULAM.
I'paxxnane peanu3yroT mpaBo Ha 0OpalleHne CBOOOTHO U TO0OPOBOILHO, HE HApPYIIIasi IpaB U CBOOOIbI
JPYTHX JIAIL.

dopma oOparteHus rpakJaHaMH BBIOMPASTCS CaMOCTOSTEIBHO.

PaccmoTpenne oOpaiieHuii rpakiat OCyIIecTBIsIeTCss OecIuiaTHO.

[Ipu paccmoTtpennu oOparieHus B anMuaUCTpanuio JIOY rpaknaHuH UMEEeT IpaBo:
- TIPEACTABIIATH JOMOJTHUTEIbHBIE JOKYMEHTHl U MaTepHalibl, TUOO0 oOpamaThes ¢ Mpock0oil 00 mux
UCTpeOOBaHNH,



- 3HAKOMUTBLCS C JJOKYMEHTAaMH W MaTepHuajaMH, KaCaroIIMMHCS PACCMOTPEHHS oOpaileHus, eciiu
9TO HE 3aTparuBaeT MpaBa, CBOOOABI M 3aKOHHBICE HMHTEPECHl APYTHX JIMI, €CIU B YKa3aHHBIX
JIOKyMEHTaX W MaTepHhalliax HE COJIepKaTcsl CBEACHHS, COCTABISIONINE TOCYJAAPCTBEHHYIO WU HHYIO
oxpaHsieMyto (penepaibHbIM 3aKOHOM TaiHY.

- MOJy4aTh MHCbMEHHBIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B OOpallleHHe BOMPOCOB, 3a
HCKJIIOUCHUEM CJIy4aeB, yKa3aHHbIX B IL.1.5.4, 5.8 wHacrosmero IlosoxeHuss yBeAOMIJICHHE O
nepeajgpecalud MHUCbMEHHOTO OoOpalieHuss B TOCYIapCTBEHHBIE OpTaHbl, OpPraH MECTHOTO
CaMOYTIPaBJICHUS WJIH JOHDKHOCTHOMY JIMIly, B KOMIICTCHIIMIO KOTOPBIX BXOJUT peUICHUE
MOCTABIICHHBIX B OOPAIIEHUU BOIPOCOB.

- oOpamaThCcsl ¢ KaoOOW Ha TPHUHATOE IO OOpaIlleHUIO0 pEeIIeHHUE WM JaeicTBue (Oe3aeiicTBue), a
TaK)KE C 3asBJICHUEM O MPEKPAILlEHUU pacCMOTPEHUs oOpallleHusl.
3. TpeGoBaHusi K MMCbMEHHOMY O00OpalIeHUIO

B nuceMeHHOM OOpamieHuu TpaxIaH B 00S3aTENbHOM TOPSJIKE YKa3bIBAaeTCd HaMMEHOBAaHUE
aJIMMHHCTpaluH, J1U00 (GamMuiivs, uMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIUIA WU €ro
JOJDKHOCTB B aamuHucTpanuu JIOVY, a takke  cBow (paMuiIuIo, MMs, OTYECTBO, IOYTOBBIN aJipec,
M0 KOTOPOMY JIOJKEH OBITh HaIlpaBJIeH OTBET, YBEIOMIICHUE Iepeajpecalu oOpallleHus, U3jaraert
CYThb IpPEJJIOKEHUS, 3asBICHUS WM XKaJl0Obl, CTABUT JIMYHYIO MOAINMCH U AATY.
B cayuae HeoOXonuMOCTH B MOATBEP)KIEHHE CBOUX JIOBOJIOB TPaXJAaHUH [0 NHCbMEHHOMY
oOpaleHuIo MpuiaraeT JOKYMEHTh W MaTepuaibl JIMOO WX KOMHH, KHIKKH W OPUTHHAIBI WHBIX
JOKYMEHTOB, MPUJIOKEHHbIE K OOpAIEHUSM, BO3BPAIIAIOTCS 3asSBUTENSIM I10 X IMPOCKOE.
OOpamienne, mocrynusiiee B Anvuauctpanuio JJOY 1o WHPOPMAIMOHHBEIM CHCTEMaM OOIIEro
I10JIb30BAHHUS, IOJIIEKUT PACCMOTPEHUIO B MOPSAJIKE, YCTAHOBJIEHHOM HacTOs UM [losioxeHneM.
I'paxknaHvH HampaBiiIeT CBOE IMHCBMEHHOE OOpallleHHE HENOCPEJICTBEHHO Ha MM 3aBEIYIOILEro
JOVY unu ero 3aMectuTenell, B KOMIETEHIIMH KOTOPBIX BXOJIUT PElIEHUE MOCTaBICHHBIX B 00pallleHUH
BOIIPOCOB.
[TuceMenHOE OOpaleHne MOANICKHUT 00sS3aTeNbHON PETUCTPAllUd B TEUEHHE TpeX IHEH C MOMEHTa
MOCTYTUICHHUSL.
Bce mnocrynatomue B aamubuctpanuio JIOY mnuceMeHHble oOpalieHus TpakJaH NPUHUMAIOTCH,
YUUTBHIBAIOTCS, PETUCTPUPYIOTCS. PerucTpaninoHHBIA WHIEKC OOpalleHus TpakJaH yKa3bIBaeTcs B
MMCbMEHHOM OOpaIlleHUH, KOTOPBI CTABUTCSI B HUXKHEM INPABOM YIJy MEPBOIO JHCTA.
[Iucbma rpaxkJiaH ¢ MOMETKON «JIMYHO» MOCJE MPOYTEHHS aJpecaToM B Cllydae, €ClId B HUX CTaBSITCS
BOIIPOCHI, TpeOyromuye O(QUIMATBHBIX OTBETOB, IMEPENAIOTCS Ha PETUCTPALMI0 B YCTAHOBJIEHHOM
MOPSJIKE.
[TuceMenHoe oOpailieHue, coaeprKaliee BOMPOCHI, PEIIEHWE KOTOPbIX HE BXOJUT B KOMIIETECHIIHIO
agmunuctpaiuun JIOY, Nojiexur mnepecpUike B TEUYEHHE CEMH JHEM CO JHS PErucTpaluyd B
COOTBETCTBYIOIIMN OpPTraH WM COOTBETCTBYIOIIEMY JOKHOCTHOMY JIMIY, B KOMIIETEHLUIO KOTOPOIO
BXOJIUT pEIICHHE TIOCTABICHHBIX B OOpAaIIeHHMH BOIPOCOB, C YBEAOMJICHHEM TpaKIaHHHA O
Tepeajipecany ero oopaieHus, 3a UCKIFOYeHUEeM CiTydas, ykazaHHoro B ILIL. 5.4, 5.8 Hacrosmiero
[Tonoxenus.
3amperaercs HampaBiIsATh KaloObl TpakJAaH HA PACCMOTPEHUE TEeM JOKHOCTHBIM — JIUIIAM
agmunuctparuu JIOY, pemenue wim nerictBue (0€3/1eHCTBHE) KOTOPBIX O0KaTyeTCsl.

4. PaccmoTpenne oOpamieHHil rpakIaH, NOATOTOBKA OTBETOB
Ob6pamenue, nmocrynusiee 3aBenytomemy 1OV, momiexur o0s3aTeIbHOMY PaCCMOTPEHHIO.
VY4er, peructpainus, X0J paccCMOTpeHHUs oOpallleHus Tpa)<JIaH OCYILIECTBISIOTCS 3aBEAYIOIIUM C
3aHECEHUEM B JKYPHAJ M KapTOUKY JIMYHOTO MpUeMa.
3asenyrommi JIOY:
- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pAacCMOTpEHHE OOpalleHus, B
clly4ae HEOOXOIMMOCTH — U C YYaCTHEM I'pa)kJaHUHA, HAIPaBUBILEro oOpallleHue;
- 3aIpaliuBaeT HEeOOXOIUMBIE NJIsi PACCMOTPEHHsI OOpallleHUs TOKYMEHThl M MaTepuajbl B JAPYTUX
opraHax M y JApyrux MNpeAnpUsITH M OpraHu3aluil Topoja, 3a HMCKIOYEHUEM CYAO0B, OPraHOB
JIO3HAHMSI U OPTaHOB MPEIBAPUTEIHLHOTO CIIEICTBUS,
- IPUHUMAET MEPhI, HANpaBICHHBIE HA BOCCTAHOBJIICHHE WM 3alIUTy HApYUICHHBIX MpaB, CBOOOJ
U 3aKOHHBIX HHTEPECOB I'PaXJTaHUHA;
- IaeT MHCHMEHHBIC OTBETHI IO CYMIECTBY IOCTABICHHBIX B 00pAIlleHUH BOIIPOCOB;
- YBEIOMJISIET IpaKAaHWHA O HaMpaBJICHUHM €ro oOpallieHHs Ha pacCMOTPEHUE B APYTol opraH Wiu



JIpyrue MPEeanpHusiTUsS M OpraHU3alMi Topoja B COOTBETCTBUH C UX KOMIIETEHIUEH.

VYupexeHus, nIpeanpuarTis 1 OpraHu3aluyd ropojia Mo HaIlpaBIEHHOMY B YCTaHOBJIIEHHOM MOPSJIKE
3anpocy 3aBenytomemy JIOVY, paccmarpuBaromero oOpaiieHue, 00s3aHbl B TedeHue 15 gHel
MPEIOCTABIIATh JTOKYMEHTHI M MaTepuasibl, HEOOXOJHMMBIE MJII PACCMOTPEHHsI OOpaimieHus 3a
UCKITIOYEHUEM JIOKYMEHTOB M MAaTepHalioB, B KOTOPBIX COJIEPKATCS CBEACHHS, COCTABIIAIONINE

TOCYJapCTBEHHYIO HJIM OXpaHseMylo ¢enepaabHbIM 3aKOHOM TalHYy, M JUIS KOTOPBIX YCTAaHOBJICH
0COOBIN MOPSAOK MPEIOCTABICHUS.
OTtBeThl Ha oOpalleHusl TpaxkaaH, NpuciaHHble Ha uMs 3aBeaytomero J[OY, rorossarcs Ha OnaHke
YUpEXIEHUS 3a NOANUCHIO 3aBeaytoiero JIOY u peructpupyrorcs B )KypHaie.
OTBeTHI AOJHKHBI COJEPkKATh KOHKPETHYIO U YETKYIO0 HH(GOPMAIUIO IO BCEM BOIIPOCAM, MTOCTaBICHHBIM
B oOpameHuu rpaxzaad. Ecnu 3asgBuTento JaH OTBeT B YCTHOM ¢dopme, TO B MaTepuanax,
MPUIIOKEHHBIX K O0paIIeHuIo, JODKHO OBITh 3TO YyKazaHo. Eciu naeTcs NMpOMEKYTOYHBIH OTBET,
TO YKa3bIBa€TCS CPOK OKOHUYATEIBHOTO PELICHUS MOCTaBICHHOI'O BOIPOCA.
OTBeTHI, MOATOTOBJICHHBIC HA OCHOBAHHUH MPABOBBIX JIOKYMEHTOB, JOHKHBI COACPIKATH PEKBU3UTHI
3TUX JIOKYMEHTOB C YKa3aHHEM JaThl 1 HAUMEHOBAHUSI.
OTBeT Ha KOJJIEKTUBHOE OOpallleHHE OTIPABISAETCS Ha UMs IIEPBOrO MOANMCABILIETO €ro JINLA,
€CJIM B TUCbME HE OTOBOPEHO KOHKPETHOE JIMIIO, KOMY HAJJICKUT JaTh OTBET.
OtgeT Ha oOpaienue, nocrynusiiee B Aamunuctpanuio JJOY no nabpopMaimoHHbIM cHCTEMaM
OOIIEro IMOJb30BaHUs, HAMPABIAETCS IO MOYTOBOMY aJIpecy, yKa3aHHOMY B OOpaIleHUH.
OOpamienust TpaxaaH TOCIA€ UX PACCMOTPEHUS HCIOJHUTEISIMH BO3BpAIIAIOTCS CO  BCEMH
OTHOCSIIIIUMHUCS K HUM MaTepuaiamu 3aseayomemy JIOY, koTopeiid GpopMupyeT 1ena, B TOM YHCIE
C OTBETOM 3asBUTENI0 B Clly4ae, €CIU JaBalioch IMOpy4YeHHEe HH(POPMUPOBATH PYKOBOJACTBO O
pe3ysbTaTtax pacCMOTPEHHUSL.
[Topsmox BU3MpOBaHMsI MOATOTOBICHHBIX OTBETOB HAa 0OpAIeHUs IPa)KIaH 3a MOAMKUCHIO 32

— HA BTOPOM DJK3EMIUISIpe OTBETA 3asBUTENIO B JICBOM HIDKHEM YTy yKasbplBaeTcs (pamunus u

MOJNUCh UCTIOJHUTENS, HOMEP €ro Cily>)keOHOro TeneoHa, a TaKKe IMPOCTABIISIOTCS BH3BI
pYKOBOJUTENEH, y4aCTBOBABIIIMX B MMOATOTOBKE OTBETA, C paciupoBKoil hamMumuii.
Ha xaxxaoMm oOpallieHuu nmocjie OKOHYAaTEeIbHOTO PEICHUs U €ro MCIOJHEHHS JI0JKHA ObITh OTMETKa
00 ucnonHeHuu «B neno», Aara v JMYHas MOIIUCH JOHKHOCTHOTO JIMIIA, TPUHSBIIETO 3TO pellleHue.
[Ipemnoxenusi, 3asBICHUS W >KaJoObl, KONMUU OTBETOB HA TpaxaaH (HOPMHUPYIOTCS B Je€I0 B
COOTBETCTBHUU C YTBEPKICHHON HOMEHKIATYpOM Jie.
5. llopsanok paccMOTpeHHs] OTAEJbHBIX 00pamieHui

OOpamienust TpaxaaH, noctynuBime 3aBeayromemy JIOY wu3 cpeacTB MaccoBoil HH(pOpMAINH,
paccMaTpuBalOTCs B MOPSAJIKE M CPOKHU, IPEIyCMOTPEeHHbIE HacTosmuM [lonoxenunem.
B cnyuae ecnu B muchMEHHOM oOpallieHMH He yKasaHa (amuius TpakJaHWHA, HANPaBUBIIETO
oOpallleHue 1 MOYTOBBIM ajpec, M0 KOTOPOMY JIOJKEH ObITh HAllpaBJI€H OTBET, OTBET Ha oOpalleHue
He jaercs 3aBenyromemy JJOY, npuHuMaeTcs pelieHne o CIUCcaHuu JaHHOTO oOpateHus «B nemoy.
Eciu B ykasaHHOM oOpallleHHH COJEp)KaTcs CBEAEHHUS O IMOATrOTAaBIMBAEMOM, COBEPIIAEMOM WU
COBEPILIEHHOM MPOTUBOIPABHOM J€SHUU, a TAKXKE O JIMIE, ero MOArOTaBIMBAIOIIEM, COBEPIIAIOIIEM
WIM COBEpIIMBIIEM, OOpalleHHe TMOJIEKHUT HAMpaBICHUI0O B OpPraH B COOTBETCTBHUM C €ro
KOMIIETEHIIUEM.
OO6parenue, B KOTOPOM 00KalTyeTcst CyieO0HOe pellieHrne, BO3BPAIAeTCs TPaKIaHUHY C Pa3bsiCHEHUEM
nopsiika 00)KaJoOBaHUsl JaHHOTO CYJeOHOTO pelieHHUs.
[Ipu monmyyeHUU MUCHMEHHOTO OOpaIleHHs], B KOTOPOM COJAEpKaTCs HEIeH3ypHBIE, OCKOPOUTEIbHbIE
BBIPQKEHUS, YIPO3bl KU3HU, 3/I0POBbIO UM MMYILIECTBY JTOJDKHOCTHOTO JIMIA, @ TaKXKE WIEHOB €ro
CEeMbH 3aBEIYIOIINI BIpaBe OCTaBUTH oOpaileHue 0e3 OTBEeTa MO CYMIECTBY IOCTaBJICHHBIX B HEM
BOIIPOCOB M COOOUIUTH TIpakJaHWUHY, HaANpaBHUBIIEMY OOpalieHHe, O HEAOMyCTUMOCTH
3II0YMIOTPEOJICHUST TIPABOM.
Pemenne o cnucanuu gaHHoro oOpamieHus «B geno» W HampaBiIeHHHM COOOIICHMS 3asBUTENIO O
HEJOIyCTUMOCTH 3JI0YIIOTPEOICHUS MPAaBOM MPUHUMAETCS M TIOIMUCKIBaeTCs 3aBeayomuM JJOY ummn
3aMECTHUTENIEM.
B ciydae eciu TEKCT MUCEMEHHOTO OOpallleHus He TOAJACTCsl TPOYTCHUIO, O0palieHnue He TOJIeKUT
HaIpPaBJIEHUIO HAa PACCMOTPEHUE U OTBET HA HEro He JaeTcs. 3asBUTENIO 00 3TOM COOOIIAeTCs, eciau
ero (hamMuIusl ¥ MOYTOBBIA aJpec MOIIAIOTCS MPOYTCHUIO. PerieHne o CriucaHuy JAaHHOTO OOparieHus
«B gemo» u cooOlleHHMH 3asABUTENIO MNPUHUMAIOTCA M MOANHUCHIBAIOTCS 3aBEAYIOLUIUM MU
3aMECTHUTENIEM.

OOparnienus rpakJaaH, MOCTYMUBIINE OT OJHOTO M TOTO K€ JIMIA IO OJHOMY U TOMY € BOIPOCY,



€CIIM CO BPEMEHH I10/1a4M NEepBOro OOpaIIeHUs MCTEK YCTAaHOBJIEHHBIH HacTosummM llonoxeHuem

CPOK pPaccCMOTPEHHMsI WJIM 3asBUTENb HE COIVIACEH C MPHUHATHIM IO €ro OOpaIIeHUIO PEHICHHEM,

CUMUTAIOTCS NOBTOPHBIMHU.
[Ipu pabGore C TOBTOPHBIMH OOpPALICHUAMHU JAEJIONPOU3BOAUTENL (OPMHUPYET JeN0 C  yKe
HUMEIOLIUMHUCS TOKYMEHTaMHU [0 OOpalleHUsIM TaHHOTO 3asiBUTEIIS.
He cuurtaroTcst OBTOPHBIMU OOpAaIllEeHHUsT OJJHOTO M TOTO K€ 3asBUTEINS, HO IO Pa3HBIM BOIIpOcCaM, a
Tak’ke MHOTOKpaTHbIE — 10 OJHOMY M TOMY K€ BOIPOCY B Cily4ae, €CJH MPUYUHBI, MO0 KOTOPHIM
OTBET 1O CYUIECTBY IOCTABJICHHBIX B OOpAICHUU BOIPOCOB HE MOT OBITH JaH, B MOCIEIYIOLIEM
ObUIH yCTpaHEHBI, TpakJIaHWH BIPaBe BHOBb HaNpaBUTh oOpaileHue 3aBenyromemy JJOVY.
B ciydyae ecnu B NMHCPMEHHOM OOpaIIeHWH TPaKIAHWHA COJCPIKHUTCS BOMPOC, HAa KOTOPBIA eMy
MHOTOKPaTHO [aBalMCh MHCbMEHHBIE OTBETHI MO CYLIECTBY B CBSI3M C paHEe HaIlpaBICHHBIMU
oOpalieHus MU, ¥ TpU 3TOM B OOpallleHMH HE NPHUBOISATCS HOBBIE JIOBOIBI WM OOCTOSTEIHCTBA
3apenytouinii JIOY BhpaBe NpUHATH pelieHue O 0€30CHOBATEIBLHOCTH OUYEPEIHOT0o OOpalleHUs U
IIPEKPALLIEHUN NEPENUCKU € TrpaxaaHMHOM. O JaHHOM pELIEHUM YBEIOMIISETCS TI'pa)KIaHUH,
HaMpaBUBIINK oOpaleHHe.
B ciyuae eciu OTBET MO CyIIECTBY IOCTaBIEHHOI'O BOIpoca B OOpallleHHH HE MOKET ObITh AaH 0e3
pasriameHusi CBEACHUHN, COCTABISIIOIIMX OXpaHseMyIo (eaepabHBIM 3aKOHOM TaliHy, TPaKIaHUHY,
HaIpaBUBIIEMYy OOpaleHne, COOOMIaeTCsI 0 HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY B CBSI3U C
HEJOMYCTUMOCTBIO Pa3TJallleHusl YKA3aHHbBIX CBEACHHM.

6. Cpoku paccMoTpeHHMsi o0palleHMii M yBeJOMJIeHUEe 3asiBUTeJIel
OO6pamenus, nmoctynupiue 3aBeayomemy OV, paccmaTpuBaioTcss B CPOK JO OJHOTO MECAIA CO
IHS WX PETUCTpPAllMU, €CIM HMHOM CpOK (MEHBLIMI) HE YCTaHOBIEH PYKOBOIHUTENEM JHOO ero
3amectureneM. OOpameHus, He TpeOyromue JONOJHUTEIBHOTO HM3Y4YEHHS U IPOBEPKH,
paccmarpuBatoTcs Oe3ornararenbHo. O pesynbTarax pacCMOTPEHHs YBEJOMIISIOTCS 3asBUTEIH.
B HCKIIIOUMTENBHBIX CllydasX pyKOBOJUTENb BIIpaBe MPOJIIUTh CPOK PACCMOTPEHUS OOpalleHHs] He
6onee ueM 3a 30 gHEl, yBEZJOMUB O MPOJJIEHUH CPOKA €ro paCCMOTPEHUS TpaKAaHWHA, HAITPABUBIIETO
oOpamtenue. Ilpoanenue cpoka opopMisieTcss UCHOTHUTENSIMU HE MEHee 4eM 3a ISITh JHEW 10
HCTEUCHHs CPOKA PAacCMOTPEHHs OOpaleHHs.
7. Opranu3anusi pa0doThbl 10 JMYHOMY NPHEMY IPAXKIAH
I'paduk u nopspok tuuHoro npuema rpaxkaad B JIOY ycraHaBnuBaeTcsi pyKOBOAUTENIEM.
IIpyn nUuHOM mpHeMe rpaKJaHUH NPEIBABIAET JTOKYMEHT, YIOCTOBEPSIOIIMM €r0 JMYHOCTD.
Ilo BompocaMm, He BXOAAIIMM B KOMIETEHLHUIO 3aBenytouiero IOV, 3asgButensaM pekoMeHIyeTcs
00paTUTHCST B COOTBETCTBYIOLIUE OpPTaHbl, yUPEkKACHUS, OpraHU3aLUH.
Bo Bpems 3anmucu Ha npueM 3aBeyrOIINIA 3aN0JHAET KapTOUKy JIMYHOTO MpreMa rpaxaanuHa (hopma
Ipujaraercs), B KOTOPYIO 3aHOCUTCS COJEp)KaHHe OOpallleHUs TpakIaHWHA Ha JIMYHOM IIpHEMeE, a
TaK)X€ PE30JIIOLMS BENYyIIEro IMpUEM, C MOPYYEHHEM JOJDKHOCTHOMY muiy. IIpu HeoOxomumoctu
rpaxJaaHaM IpeuiaraeTcs U3JI0XKHUTh CyTh BONpPOca B MUCHbMEHHOM BHJE. [IuceMeHHOe oOpaleHue B
3TOM CITyyae PerucTpUpyeTcs U pacCMaTpUBAeTCS B YCTAHOBICHHOM IMOPSJIKE, a B KAPTOUKE JIeIaeTcs
oTMeTKa «OCTaBIIEHO 3asBJICHUE» U JlaTa PErHCTpaliH.
B cyuae ecnu usnokeHHbIE B yCTHOM oOparieHuu (PakThl M1 00CTOSATEIHCTBA SBISIOTCS OYEBHIHBIMU
U He TpeOyIOT JOMOJHUTENLHOW MPOBEPKH, OTBET HAa OOpAIleHHE C COrjlacHs Ipa)<JIaHUHA MOXKET
ObITh JJaH YCTHO B XOJ€ JIMYHOTO MpHEMa, O YeM JeJaeTcs 3alucCh B KapTOUYKE JMYHOIO Mpuema
rpaxaaHuHa. B ocTanpHBIX Ciy4asX [AaeTcs NHCbMEHHBIN OTBET IO CYLIECTBY IIOCTaBJIEHHBIX B
oOparieHuu BOTIPOCOB.
ITpu NOBTOPHBIX OOpAIIEHUAX MTOIOMPAIOTCS MMEIOLIMECs MaTepHaIbl 110 ey 3asBUTEIS.
B xome nuyHOro mpueMa TrpaxJaHUHY MOXKET OBITh OTKa3aHO B JalbHEHIIEM pPacCMOTPEHUH
oOpallieHus1, eciii eMy paHee ObUT JaH OTBET M0 CYIIECTBY MTOCTABJIEHHBIX B 00pallleHuu BOPOCOB.
8. Pabora c oOpameHUsiIMH, MIOCTABJIEHHbIMH HA KOHTPOJIb

OOpamieHusi, B KOTOPBIX COJEPkKATCS BOMPOCHI, HMMEIOIIHE OO0JBIIOE OOIIECTBEHHOE 3HAYCHHE,
cooOmIaeTcss O KOHKPETHBIX HAapyIICHHSX 3aKOHHBIX IpaB M HMHTEPECOB TpaxJaH, KaK IPaBHIIO
craBarcs Ha KOHTPOJIb.



Ha xonTponbHbix oOpammenusx crapsarcs nometku « KOHTPOJIby u «ITOJJIEXXUT BO3BPA- TVY».
JIOJDKHOCTHOE  JIMII0 — HUCIOJHUTENb B YCTAHOBJIEHHBIE CPOKHM PAcCMaTpPUBAeT KOHTPOJIBHOE
obpamenue, nHGopMupyeT 0 pe3ynbratax 3aBenyromiero JOY nubo 3aMecTUTeNs, TOTOBUT OTBET
3asBUTEITIO.

Ecnu B oOpamieHusiX rocyAapCTBEHHBIX OPraHOB COAEP)KATCS MPOChOBl MPOMH(OPMUPOBATH UX O
pe3ysbTaTax pacCMOTPEHMsI TPaKIAaH, TO HCIOJIHUTENb TOTOBUT OTBeT M uM. Kak mpaBuio, 3Tu
OTBETHI noAnuckiBatoTcs 3aseayromum JJOY. 3asenyromuit JJOY Brnpase npeaioKuTh UCIIOTHUTEIIO
MPOJOJKUTh PabOTy C MPOBEIECHUEM JOMOJIHHUTEIbHBIX MPOBEPOK HIIM MOCJHE MOANUCAHUS OTBETa
CIHCaTh MaTEpUaNbl 1O pe3ybTaTaM paccMOTpeHHs oOpameHus «B nemoy.

OOpamienne cyuTaeTcs WCIONHEHHBIM M CHHMAeTCs C KOHTPOJS, €CId pPacCMOTPEHbl BcCe
MOCTABIICHHBIC B HEM BOIIPOCHI, MPUHATH HEOOXOAMMBIE MEPHI, 3asIBUTEISIM JIaH OTBET.
[TuceMenHbIe OOpalleHs, HA KOTOPBIE JAIOTCS MPOMEXKYTOUHbBIE OTBETHI, C KOHTPOJI HE CHUMAIOTCSI.
KouTponb 3aBepiiaercsi TOJNBKO TMOCJIE€ BBIHECEHUS U TNPUHATHS HCUEPHBIBAIOIIUX MeEp IO
Pa3pelICHUI0 TIPETIOKECHUS, 3asBICHHS, JKAIOObl. Pemenne o CHATHM C KOHTPOJS NPUHUMAET
3aBegyromumii JJOY.

KonTponpHble oOpaieHus JODKHBI COJCpKaTh KOHKPETHYIO M YETKYH) HH(POPMAIUI0 IO BCEM
BOIIPOCAaM, ITOCTABJICHHBIM B OOPAIICHHUSX TPAXKIAH:

- €CJIM CPOKH PACCMOTPEHHS MPOMAJICHBI, TO AOKHBI ObITh YKa3aHbl MPUYHHBI M OKOHYATEIbHAs JaTa
PacCMOTPEHHSI, IO UCTEYECHUU KOTOPOH OYIeT AOMOJHUTEIBHO COOOIIEHO O IPOJIEIaHHOM paboTe;

- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, YTO 3asiBUTEIIb B TOW WM UHOM dopMme mporuH(DOPMHUPOBAH O
pe3ylbTaTax pacCMOTPEHHS,

- OTBET 3asBUTEIIIO IOIMUCHIBACTCS PYKOBOAUTEIIEM;

- K OTBETY NIPHUKIAABIBACTCS OPUTHHAJ PACCMOTPEHHOrO OOpaIleHus TpaKIaHWHA, €CIM Ha HEeM
crout mtami «[TIOJJIEXKUT BO3BPATVY».

9. Kontpoab 3a col/roaeHneM MOPSIKAa PacCMOTPeHHs 00palieHHit
JIOMKHOCTHOE JIMIIO B Ipeneiax CBOEH KOMIIETEHLMH OCYIIECTBISIET KOHTPOJIb 3a COOJIIOJIEHUEM
MOpsAIKa PACCMOTPEHHUs OOpalleHud, aHaIM3UpyeT COJEep)KaHWe, MOCTYMAIOUIMX OOpaleHu u
undopmupyer 3aBeayroniero JJOY o HapylIeHUIX UCTIOTHUTEIbCKOW TUCIUTIITUHEI.
3aBenyrommii JJOY npuHMMaeT Mepbl 1O CBOEBPEMEHHOMY BBISBICHUIO U YCTPAHEHUIO MPUYUH
HapyIIeHUs MpaB, CBOOO/I ¥ 3aKOHHBIX HHTEPECOB IPaXk/IaH.

Jluma, BUHOBaThIE B HApYIICHHHM TOPSAIKA PACCMOTPEHHs OOpalleHuil TpaklIaH, HU3JI0KEHHOTO B
HacroseM [1on0xeHnu, HeCyT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO 3aKOHOAATEIBCTBOM PO.

10. XpaHeHHe MATEpPHAJIOB 1O OOpallleHUsIM T'PAKIAH

3agenyroumit JIOY ocymecTBisieT XpaHEHHE M MCIIONb30BAaHME B CIPABOYHBIX M HMHBIX LEIAX
NPEUIOKEHUH, 3asBICHUHN U ka0l TpakaaH.

BaecTu B HOMEHKIIATypy KypHaJl perUCTpalii MO OOpalleHUusIM TPaXkaaH.
OTBETCTBEHHOCTh 3a COXPAaHHOCTh JOKYMEHTOB IO OOpalleHHsM TpakJaH BoO3Jaraercs Ha
3aBenytomero J10VY.
VYcTaHaBnuBaeTcs CpOK XpaHEHHUS NPEIOKEHHM, 3asBICHUN, Xalod TrpakJaH M JOKYMEHTOB,
CBSI3aHHBIX C MX PACCMOTPEHHMEM M pa3pelieHueM — 5 jeT. B HeoOXOoAMMBIX ciyyasX 3KCHEepTHOMN
KOMHUCCHEN MOXKET OBbITh MPHUHATO penieHHe 00 YBEIMYEHHUH CpPOKa XPAHEHHS WIH O TOCTOSHHOM
XpaHeHUH HanOoJee EHHBIX NPEeSIOKEHHH IpaxkIaH.
[lo ucTreyeHHM yCTaHOBJIEHHBIX CPOKOB XpaHEHUS JOKYMEHTBI IO MPEIIOKEHUSM 3asBICHUIM U
KanmobaM TpaxJaH IMOJJIeKAT YHUYTOXKEHUIO B COOTBETCTBUU C YTBEp)KICHHbIM DenepanbHOI
apxuBHOM cmyxk060it Poccun 06.10.2000 r. IlepeyHem THUIIOBBIX YIPaBIEHYECKUX JOKYMEHTOB,
00pa3yIoIIMXCs B JESITEIBHOCTH OpPTaHU3aINH, C YKa3aHHUEM CPOKOB XPAHEHHUS.

XpaHEeHUE 1€ Y UCTIOJIHUTENEH 3arpeniaeTcs.
OOpateHust TpaKJaH MOTYT HamlpaBIATbCA B apXWB 0€3 PACCMOTPEHUS, €CIM B HHUX COJAEpIKaTCS
paccyXJeHHs MO W3BECTHBIM MpoOJieMaM WM TOJHUMAIOTCA YK€ pElIeHHbIE BONPOCHL, HE
TpeOyIole AONOJHUTEIBHOTO PACCMOTPEHHUS, a TAaKXKe OECCMBICIEHHBIEC IO COICPIKAHUIO.

Pemrenue o cnucannu yka3aHHBIX OOpaiieHuii mpuHuMaeT 3aBenytomuii JIOY.



I[MPUJIOXEHUE
K [TonoxeHuto o mopsiiKE pacCMOTPEHHUSI
oOpaleHus rpaKaaH B aIMUHUACTPAIUIO

KAPTOYKA JIMYHOI'O MPUEMA T'PAXKJIAH

3aBEAYIOHIEMY AE€TCKUM CaJloM

Jara npuema

@®.1.0. rpaxx1aHuHa

Mecto paboThI

JomamHuii anpec

Tenedhon

CopepxaHre yCTHOTO oOpareHus

Pe3ynbrar paccMoTpenus yCTHOTO 0OpalieHus Tpak1aHuHa
1. Komy oTtmpaBieHo (pe30aronus)

2. JlaTa UCTIOJTHEHUS

3. JIonOTHHUTENBHBI KOHTPOJIH

4. CHATO ¢ KOHTPOJIA

5. Pesynprat

6. JlaTta, TOKHOCTD UCITOJTHUTEIIS

7. OT rpaxxaaHuHA PUHATO MUChbMeHHOe 3asiBieHue (IIpumaraercs)

Bx. Ne ot « » 20 1
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